Oak Cottage

22 The Old Common

Chalford

CL6 8JN

Inland Revenue

Section 4

Bradford

BD98 1GB

DATE

Your ref 160024:00005417:001

Dear Sir or Madam

Thank you for your letter dated 17th October, which I received this morning.  I see from this that you are still waiting for repayment of £509.47.

This is interesting.  I received a similar request in January.  I sent you a cheque for £100, as a goodwill gesture, as I can see no way that I have been overpaid; with a letter querying this amount.  This letter was dated 2 January 2006.  To date I have received no reply, nor any acknowledgement of the payment of £100. Could you please clarify the situation for me?  How can I have received an overpayment?

Yours faithfully

YOUR NAME 
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