1618 Lincoln Street

Wolverhampton

West Midlands

WV16 1AX

01902 9869862

tjohnson876@live.co.uk

Ms. Chancey Evans, President

Professional Employment Resources

260 Bel Air Blvd.

Birmingham

B33 9ZT 

12th August 2010
Dear Ms. Evans

I heard from a family member, Clara Wallace, that your firm is seeking a receptionist. This letter is in reference to employment with your company. I am interested in finding out about the open receptionist position at your law firm.

I haven’t been in retail for too many years, but I have two years of experience. When I started at Stein Mart, one month after I had arrived, I moved up to a merchandiser. I caught on the next couple of days. I also have two years of experience in customer service. In secondary school, I also attended a current issues group and became the president. I really love working in retail and I’m never tired of learning new things.

Hard-working, dependability, and self-motivation have always played a big part in my life. My experience has taught me how to work well with others, be well organized, and always determine to get the job done. My maturity, honesty, and strong will to succeed characterize my work ethic.

Enclosed with this letter you will find a copy of my Curriculum Vitae for your review. I would also like the opportunity to meet with you personally concerning any open positions. Please feel free to contact me at any time (01902) 4573053. If I’m not available please leave me a message. Thank you for your time and consideration. I look forward to speaking with you soon.

Sincerely yours

Tiffany Johnson

Encl.
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