ICTSKILLS FOR LIFE

DESIGNING AN ADVERTISEMENT


AIMS:
Display information using I.C.T.


Use text display features


Import clipart, move and resize for best fit.

Task A – Entering text and correcting errors

Entry 2
1. Load Microsoft Word.

2. Type the advertisement below.

Kids’ Korner

Teaching aids & supplies!

Tutorials – Reading, Mathematics,

Science, Art and more!

Free Gift with any purchase!

01162 – 111111

9am – 6pm

Monday to Saturday

3. Check your work for errors. Use the spell-check tool and check by reading also.   
4. In the footer at the bottom of the page type your name and the words draft copy.
5. Save your work on your disk or in your folder using the filename kidskorner1.

6. Print 1 copy of you work so far. Close Microsoft Word.
Task B








Entry 3
1. Open Microsoft Word and Reload the file you saved in TASK A.

2. Using the following display features  :

· Bold type

· Centre alignment

· Italic type

· Different fonts

· Font sizes

If you aren’t sure, look at the sample on page 3. Change your work to your own design using the display features.

3. Check that your work still makes sense.

4. Save your work on your disk or in your folder using the filename kidskorner2.

5. Print a copy of your work so far.

TASK C Add and Adjust Images




Entry 3
1. Insert some clipart images into your work. Resize and move them to a suitable size and place.
See sample - you may use your own suitable clipart images.

2. Check that all the words and images fit on one page. 

3. In the footer at the bottom of the page change the words draft copy to final copy.

4. Save your work on your disk or in your folder using the filename kidskorner3.

5. Print your work. Close Microsoft word.
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