DESIGNING A WEDDING INVITATION
Task A: Write a Template
1. Log in to your computer with the correct login details. 
2. Open a word processor.
Type all the text of the template as shown below. 
	A

B

C

D

E

F

G
	Together with our families

Bride 

&

Groom 
invite 

Person

to join us at the celebration of our marriage

Date

Time

Place

Reception to follow at insert Reception place



3. Check you have copied everything correctly. Use the computer to do a spelling check.
4. Add your name and today’s date in footer area.
5. Save your work to your disk or folder. Use the filename wedding invitation1.
6. Print a copy of your work so far.

Task B: Change the details on your template:
7. Locate each letter and insert the details.  
A. The Bride is Kerry James 
B. The Groom is Henry Leonard. 
C. The person is called Nina Richards. 
D. The Date of the wedding is Saturday 16th December (put the year e.g 2010 or 2011)
E. The Time is 1.30 p.m.
F. The place is Tundford Register Office.
G. The Reception place is at Keelington Manor House.
8. Check that your invitation makes sense.

9. Save your work to your disk or folder. Use the filename wedding invitation2.
Task C: Change How the Wedding Invitation Looks.
10. Format the font of all the text to Vivaldi.
11. Format all the text to fontsize 21.
12. Format all the text to be centre aligned.
13. Format all the names and places to bold text.

14. Add a simple, elegant page border.
15. Save your work to your disk or folder. Use the filename wedding invitation3.
16. Print a copy of your work.
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